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IMPORTANT DATES 
 

June 6  Tabletop display assignment available 
June 13  Pre-event attendee list available 
June 25 Deadline Register to Attend 

 
June 25 Deadline Book Hotel Room in UCA block 

 
Book Hotel Room – The Arizona Biltmore 
 

July 10 Deadline Order from Encore (ie. electric at tabletop display) 
 
 Encore Order Form 
 

July 9 - 12  Shipments should arrive at the hotel 
 
Shipping Instructions and Pricing 
 

 
  

https://ucaoa.az1.qualtrics.com/jfe/form/SV_6u7RgkudXT8QsfA
https://book.passkey.com/event/50958574/owner/2525/home
https://eventnow.encoreglobal.com/myevents/result/index/show_id/9d9954da-640a-f011-bae2-6045bdff55da/
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REGISTRATION 

REGISTER TO ATTEND (BY JUNE 25) 
Complete Registration via this link 

BOOK HOTEL ROOM (BY JUNE 25) 
Book your hotel room via this link 

TRAVEL ARRANGEMENTS 
 

Arrival Plan to arrive at the hotel before 4 pm, Saturday July 12, to attend the opening night networking event 
Departure Plan to depart from the hotel after 12:00 pm, Monday, July 14 
Airport Phoenix Sky Harbor International Airport 

(15-20 minute drive to hotel) 
 

SCHEDULE OF EVENTS 
Saturday, July 12 6:00 – 8:00 pm Networking Dinner 
Sunday, July 13 8:00 – 9:00 am Breakfast 
 9:00 – 12:00 pm Meetings 

*Meetings are concurrent sessions of Clinical Advisory Group and Delegates Council; 
you may attend either/both, but if moving among sessions, please wait to change 
rooms until after lunch to avoid disruption 

 12:00 – 1:00 pm Lunch 
 1:00 – 4:00 pm Meetings 
 1:30 – 3:30pm Setup Solutions.Showcase Tabletop Display 
 4:30 – 6:00pm Solutions.Showcase Reception 
  Dinner On Own 

*You may invite attendees to join you for a dinner hosted by you. Make reservations 
for 6:30pm or later. 

 by 10:30 pm Takedown Solutions.Showcase Tabletop Display 
Monday, July 14 8:00 – 9:00 am Breakfast 
 9:00 – 11:30 am Meetings 

*We encourage you to stay the duration, as the wrap-up and ad-hoc working group 
sign-ups take place at the end. It’s an opportunity to keep your involvement going 
year-round on an ad-hoc committee. 

 

  

https://ucaoa.az1.qualtrics.com/jfe/form/SV_6u7RgkudXT8QsfA
https://book.passkey.com/event/50958574/owner/2525/home
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SOLUTIONS.SHOWCASE FAQS  

TABLETOP DISPLAY SPECIFICATIONS 
Your tabletop display includes: 

• 6-ft table (tablecloth and skirted), 2 chairs 
• Pre-conference attendee list (1x use, subject to usage guidelines) 

 

ELECTRICITY, A/V ORDER FORM (BY JULY 10) 
Electricity is NOT included but available to purchase directly from the hotel, based on available hotel options. 
 
If you require electricity for your tabletop display, please complete the online Encore order form and coordinate your needs directly 
with the hotel. 

ENCORE ORDER FORM 
• Encore EventNow | Audio Visual Solutions | Order Online (encoreglobal.com) 

 

SETUP AND CLEANUP AGENDA 
 

Setup Sunday, July 13, 1:30 pm – 3:30 pm 
*Setup must be completed by 3:30 pm 

Solutions.Showcase Reception 4:30 pm – 6:00 pm 

Cleanup Sunday, July 13 by 10:30 pm 
*All materials must be removed by this time 

  

TABLETOP DISPLAY ASSIGNMENT 
The Solutions.Showcase Reception will be held in the Gold Room. Your table for display setup will be indicated with a sign at your 
table.  
 
The Solutions.Showcase Reception room diagram with your tabletop display location will be shared by June 6.  
 
To accommodate additional partners, there is a possibility that we may make some adjustments to the final floor plan with assigned 
spacing. UCA reserves the right to rearrange the floor plan/assigned tabletops should it become necessary. 

TABLETOP HANDOUTS OR GIVEAWAYS 
Small tokens and/or handouts may be distributed from booths without prior approval. No food for consumption, refreshments or 
beverages may be distributed at the booth. 

SHIPPING INFORMATION (BY JULY 9 – 12) 

Plan to ship directly to the hotel’s on-site FedEx Shipping Office. Packages should arrive 3 – 4 days prior to the event date to avoid 
additional storage fees. 
 
View Shipping Instructions and Pricing 
 

https://eventnow.encoreglobal.com/myevents/result/index/show_id/9d9954da-640a-f011-bae2-6045bdff55da/
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PRE-EVENT ATTENDEE LIST 
The attendee list will be shared by June 13.  

The pre-event attendee list may be used one time prior to the event to promote your participation in The Assembly. This list may not 
be added to your database. This list will contain only the information the attendee gave UCA permission to share. 
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SOLUTIONS.SHOWCASE SHIPPING INSTRUCTIONS AND PRICING 
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